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AI-generated content may be incorrect.]Items for Review During On-site Monitoring Visits
Please email all site visit documentation to your DCJS Grant Monitor at least one week prior to your scheduled site visit.
Grant Documentation:
|_| Signed award document 
|_| Special Conditions 
|_| Progress Reports 
|_| Financial Reports 
|_| Approved Application (budget, narratives, and other required documentation) 
|_| Budget Amendment(s)
Inventory Management for Supplies and Equipment, if applicable:
|_| Purchase orders
|_| Invoices, serial numbers, and/or proof of purchase
|_| Supplies expense log

Organizational Policies:
|_| Confidentiality Policy 
|_| Release of Information Policy
|_| Liquidation policy (if supplies/equipment are funded) 

Grant-Funded Employees and Consultants:
|_| Time sheets from the most recent three to six pay periods for employees
|_| Contracts/invoices for consultant work, including payment information

Organizational Documents:
|_| Current Board member roster, including Executive Committee positions and term
|_| Board minutes approving DCJS FVIP grant award
|_| Board minutes approving grant-funded staff salary increases, if applicable
|_| Bylaws

Miscellaneous:
|_| Receipts for staff training expenses, if applicable
|_| Certificate of Completion of grant-funded training for staff, if applicable
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